REGULATIONS AND PROCEDURES

Division of Part-time Doctoral Studies for International Students at the Medical University of Łódź

I. GENERAL RESOLUTIONS

§ 1

1. 
Under the revised provisions of the Higher Education Act of May 27, 2007 the following Regulations and Procedures for the Division of Part-time Doctoral Studies for International Students at the Medical University of  Łódź shall be made applicable to those international students who are not entitled to pursue their doctoral (PhD) studies under the rules which Polish citizens are normally bound to observe.

§2
1. A Division of Doctoral Studies shall be established by the Rector on the recommendation of  Faculty Councils which are empowered to exercise such authority under Article 195 of the Higher Education Act. The Faculty Councils shall form a joint Division of Doctoral Studies for International Students (one for all University Faculties).

2. The relevant Faculty Councils of the Medical University shall keep the programs of part-time PhD study under effective and substantive supervision.
3. The formal announcement of disciplines and specialisations available within the program of doctoral (PhD) study and of the University’s admission capacity shall be made by the Rector on a yearly basis prior to the commencement of selection procedures.
§3
1. Programs of study leading to the award of the degree of Doctor of Philosophy (hereafter referred to as ‘PhD studies’) are third cycle studies.

2. PhD studies provide expertise knowledge and practice. Accordingly, the degree of Doctor of Philosophy shall be awarded by the University in recognition of a student’s high level of attainment and application in the specified research area.
3. The part-time mode of PhD studies is tailored to meet the needs of students who are in employment (persons fulfilling their work commitments within the confines of employment contracts/relationships included).
4. The main purpose of the part-time doctoral study is to extend the scope of a PhD student’s scientific knowledge, which  largely contributes to the student’s independence of thought and erudition during his/her PhD thesis presentation and oral defence (the Viva Voce). The part-time PhD studies are of four years’ duration and may be pursued:
a)   within the framework of the program of study,
b)   on an Individual Study Program basis.


5. Part-time PhD studies commence with the beginning of each semester.
6. A PhD student shall be deemed to have finished his/her studies upon successful completion of the intended program, accumulation of credit points in prerequisite courses and passing grades in designated examinations. The student shall be eligible for the thesis defence (the Viva Voce) after the completion of the program of PhD study.

§4
1. The Head of the Division of Doctoral Studies for International Students shall normally be a holder of a Professorial title or habilitation and hold a full-time appointment at an organisational unit within the University.
2. The Head of the Division of Doctoral Studies shall manage admission procedures and keep the effectiveness of PhD studies under regular review. 
3. 
The Head of the Division of Doctoral Studies shall:

a. govern and regulate the affairs of the Division of Doctoral Studies,
b. officially decide to remove a doctoral student off the register, if necessary (in which case the student shall be eligible for an appeal to the Rector within 14 days of receipt of the decision),
c. assess progress in PhD students’ research work and study and report the outcome(s) of the assessment to the Faculty Councils and the Rector,
d. determine whether PhD students will be permitted to continue their studies in subsequent semesters. 
Each doctoral (PhD) student shall have the right to appeal against the decisions in points: c. and d. by referring to the relevant Faculty Council within 14 days of receiving the Head’s decisions. 
§5
1. Each doctoral student shall be assigned a Supervisor, who holds a Professorial title or habilitation and shall subsequently become the student’s PhD Thesis Supervisor.

2. The Supervisor shall formulate preliminary objectives of a research project. This project will provide a framework for a part-time student’s prospective PhD thesis.

3. It is recommended that the proposed topic of the research thesis comport with the aims and objectives of the relevant organisational unit.

4. The Supervisor shall draw up an Individual Study Program for the PhD student under His/Her supervision and submit it for approval by the Head.
5. The research project, being a core component of PhD study, shall require financial security pursuant to §9 of these Regulations and Procedures.
6. Each semester the Supervisor shall monitor and assess a PhD student’s progress in his/her research work.
7. It shall be the Supervisor’s responsibility to oversee a student’s intended (i.e. timely and satisfactory) progression towards the degree of PhD and monitor ‘progress reports’ which each doctoral student shall be bound to submit for consideration by the Head of the Division of Doctoral Studies.

II.  ADMISSION POLICY
§6
1. The directive issued on October 12, 2006 by the Ministry of Science and Higher Education (Undertaking and Pursuing Studies and Training Courses by International Students and Their Participation in Research and Development, Section 06.190.1406) specifies the eligibility criteria which the Division of Doctoral Studies for International Students shall adopt at admission. Additionally, an applicant for the PhD studies must be a medical university graduate or a graduate of a relevant (i.e. overlapping) faculty at other institution(s), must satisfy the University’s admission requirements and will be expected to have passed an entrance examination.
2.
The following documentation shall be the prerequisite requirement for admission to the part-time program of PhD study:
a) a valid visa, a residence card or any other document confirming the applicant’s right to reside in the Republic of Poland,
b) a documented doctor’s certificate stating that the applicant is medically fit to embark on his/her studies in the specified field,
c) an insurance policy in the event of the applicant’s illness or accident (for the overall duration of PhD study),
d) in the case of the applicants for Clinical Medicine PhD studies or Clinical Dentistry PhD studies, a professional liability insurance policy worth    €10,000 for non-surgical disciplines, and €50,000 for surgical disciplines and dentistry.

3. 
Where the program of study is carried out in English, doctoral applicants shall be required to provide evidence (e.g. a certificate) of a satisfactory level of English language proficiency, subject to the directive issued on October 12, 2006 by the Ministry of Science and Higher Education (Section 06.190.1406).
4.
Each non-native applicant for the PhD studies in the fields of clinical disciplines of Medicine or Dentistry must show evidence of his/her command of Polish in the form of a certificate awarded by the National Committee for Certification of Polish Language as a Foreign Language or an official statement issued by the Medical University of Łódź  confirming that the applicant’s ability and level of linguistic competence will be sufficient to embark on programs of study in Polish and undertake work with Polish-speaking patients by the applicant. Alternatively, the applicant shall hold a certificate of completion of a one-year course preparatory to studying in Polish.
5.
The admission criteria for prospective PhD applicants shall be made freely available via the Internet, in newspaper advertisements, or on the noticeboard on University premises by 31 May of the year preceding that to which the offer of admission applies.

6.
An applicant for the PhD studies shall submit his/her application for admission to the Division of Doctoral Studies for consideration by the Rector on/by the date specified by the Rector, under the terms of admission requirements.
7.
The application concerned must be signed by the applicant’s prospective Supervisor and enclosed with:

a) a curriculum vitae (CV),

b) in the case of the graduate of a Polish higher education institution:   an original Diploma of completion of second cycle (complementary or uniform) studies or equivalent, or an official statement of completion of second cycle studies and the expected date of Master’s thesis defence,

c) in the case of the graduate of an international academic institution: an original Diploma of completion of higher education studies outside Poland or another document confirming the applicant’s successful completion of degree studies (as prescribed in the directive issued on October 12, 2006 by the Ministry of Science and Higher Education, Section 06.190.1406). The studies must be officially recognised as meeting the  graduation standards of Polish second cycle (complementary or uniform) academic institutions. A certificate of equivalence to a Polish Diploma of completion is also recommended for submission in the case of recognition by nostrification.
d) a grade point average (GPA) certificate,

e) details about the applicant’s previous research and study experience,

f) upon the commencement of their PhD studies holders of degrees in Medicine or Dentistry must be in possession of a postgraduate internship completion certificate, whereas graduates of faculties of Pharmacy must hold an undergraduate internship completion certificate,

g) where applicants intend to purse non-clinical disciplines, evidence of English language competence,

h) if applicants wish to pursue clinical disciplines, evidence of Polish language competence,

i) a medical certificate issued in Poland by a registered occupational medical practitioner,

j) 4 photographs. 

All documents written in languages other than Polish or English must be translated into Polish by a certified translator prior to submission.
8.
In order to register for an Individual Study Program, a person must satisfy one of the following criteria:
a. officially specialise in the field overlapping with/related to the research area of the PhD thesis,
b. hold a Diploma of completion of postgraduate studies in the field pertaining to the subject area of the PhD dissertation,
c. be an author or co-author of at least two research papers on subject(s) related to the topic of the pursued PhD thesis.
9.
Successful candidates selected for part-time Individual Study Programs will be exempt from attendance at otherwise mandatory courses in core subjects (a total of 100 hours).
§7
1. The recruitment process shall be managed by the Admissions Committee.
2. The formal decision of selection or rejection of applicants will be reached by the Committee on the basis of the outcome of the recruitment.

3. An appeal against the Admissions Committee’s decision may be lodged with the Academic Selection Board within 14 days of receipt of the decision, for reconsideration. The final decision shall rest with the Rector.

4. The assessment of all applicants by the Admissions Committee shall be formal and on merit.
5. During the qualifying examination, an applicant may score a maximum of 18 credit points, including:
a) up to 6 credit points for the oral examination performance,
b) up to 6 credit points for prior achievement (participation in research society activities – scientific awards/prizes, an Individual Study Program certificate (if previously pursued), work at a research or academic institution, published research papers and conference addresses, specialisation courses (completed or in progress), postgraduate studies),
c) up to 6 credit points for other documentary evidence of the applicant’s skills and accomplishments.
6. The Admissions Committee shall formally select eligible candidates for Individual Study Programs on the basis of the candidates’ supporting documents and the outcome of recruitment procedures.

7.  The admission results shall be made available to the public.
8. A successful candidate’s Supervisor shall be notified of the results within 30 days of the date of giving the decision.
§8

1. Tuition fees for the part-time PhD studies will be payable in advance for the full period of PhD study.

2.  The rates of fees for the part-time doctoral studies shall be set by the Rector.
3. A special fee for admissions procedures shall be charged. Its rate will be determined by the Rector.
4. All payment obligations shall be specified in a written contract between the Medical University in Łódź and the PhD student. The document must be done and signed in two originals in the English and the Polish language, both being equally authentic.
§9
1. A part-time PhD student may individually cover all costs of the dissertation-related research or expect his/her Supervisor to ensure the provision of financial resources from the relevant unit. Equally, other legal or natural persons may be eligible to fund/sponsor the research.
2. Where a PhD student wishes to accept financial support other than that provided by the Medical University, the particular sponsoring organ and the PhD student will be subject to the Rector’s approval.
§10

It shall be incumbent upon a doctoral student to specify the sponsoring body prior to the commencement of PhD study, which will involve entering into a contract between the Medical University, the student and the potential sponsor and submitting formal statements by the Thesis Supervisor and the PhD student concerned.



III. RIGHTS AND RESPONSIBILITIES OF PhD STUDENTS
§11
1. All PhD students  will be required to complete successive stages within the program of doctoral study and carry out and report on the intended research. The PhD studies shall involve:
a) supervised work within the curriculum developed by a student’s Supervisor,
b) attendance at mandatory courses (see Appendix 1 of  Regulations and Procedures for the course names and total semester hours),
c) participation in doctoral (PhD) seminars.

2. Courses specified above, in Section 1.b) will be held on Saturdays.
3. A part-time PhD student shall comply with the following regulations:
a. termly (i.e. each semester) submit ‘progress reports’ based on the Supervisor’s assessment of the student’s research work,
b. at the end of each year of study, report to the Head of the Division of Doctoral Studies on the student’s academic performance (after prior review and approval by the Supervisor).
§12
A PhD student shall have the right to rely on a Supervisor (prospective Thesis Supervisor) for specialist support and guidance, to have use of University rooms, libraries, equipment and research facilities, to have access to academic seminars and other open research meetings held by the relevant Faculty.







§13
1. All PhD students shall be entitled to eight weeks recreation leave for each year of study which shall preferably be taken during the non-working periods within the academic year.

2. Doctoral students shall be permitted to follow medical specialisation courses, or equivalent at the same time as pursuing their part-time PhD studies but under separate regulations. The disciplines in which the students choose to specialise must be consistent with the subject areas of their PhD dissertations.
§14
The Head of the Division of Doctoral Studies may grant a period of extension for doctoral study which is equal to the length of maternity leave. The Head shall extend the duration of PhD studies by a total of up to 12 months, particularly in the following circumstances:

a. temporary incapacity on medical grounds, if the period of incapacity continues for more than the qualifying period for the incapacity benefit,
b. primary care-giving responsibilities in relation to an ill family member, 

c. caring for a child under 4-years of age or a child with a documented disability,
d. carrying out long-term research projects.
§15
1. A part-time PhD student may be permitted to work on his/her PhD thesis at another  university/institution outside Poland. 
2. If the rules in these Regulations and Procedures are correctly observed, the duration of the leave should not exceed 2 years. During this period the PhD student shall come to Poland to report on the research results to his/her Supervisor as often as twice a year at a minimum.

3. The ‘leave to work away’ will not affect the overall duration of the PhD study.

4. In the case of any specific issues not to be resolved or stipulated under these Regulations and Procedures, final decisions shall rest with the Vice-Rector for Teaching and Education.
IV. PhD STUDIES 






§16
A prevailing part of the part-time scheme of PhD study is designed on the principle of student attendance at a relevant organisational unit. The program involves elements of taught course-work and research work, and thus calls for the direct participation of Supervisors and PhD students.






§17
The content of all PhD courses within the program of PhD study shall be kept on file, credit- awarded and/or reviewed during examinations in accordance with the academic code of practice. Notwithstanding the above, PhD examinations in core discipline, elective discipline and a foreign language shall be taken under a set of other specified regulations.







§18
The outline of each student’s program of PhD study must take account of the following:

a) the topic of the PhD thesis shall be submitted to the Division of Doctoral Studies before the start of the second year of PhD study,
b) the registration and conferment procedure for the degree of Doctor of Philosophy shall take place before the beginning of the second year of study,
c) PhD examination in core discipline, elective discipline and a foreign language shall be taken after prior appointment of PhD Thesis Supervisors at the formal meeting of the Faculty Council.

§19
1. Successful completion of the required courses, passing grades in all designated examinations and satisfactory progression with the PhD dissertation shall be the prerequisite requirements for continuation of study by a doctoral student.

2. After due consideration of a doctoral student’s academic performance and his/her reports (assessed and submitted by a relevant Supervisor), the Head of the Division of Doctoral Studies shall grant credits to the student on a yearly basis.

§20
1. A PhD student shall be subject to yearly assessment. Where the student’s progress is deemed to be unsatisfactory and in particular, if the examinations are not timely taken and passed, the successive stages in the PhD thesis fall behind schedule, or the doctoral thesis is not submitted by the specified deadline, the PhD student may be taken off the register.

2. The decision of a student’s removal from the register will be taken by the Head of the Division of Doctoral Studies. The student shall have the right to seek review of the decision within 14 days of receipt by lodging an appeal routed via the Division of Doctoral Studies to the Rector.

§21
A PhD student shall have disciplinary liability as prescribed under the Higher Education Act. 







§22

1. A doctoral student shall be given a PhD Student ID Card.

2. If a person has successfully completed his/her program of PhD study or has been removed from the register, the PhD Student ID Card must be returned.

3. In order to be issued a PhD Student ID Card or a duplicate copy, a part-time student will be required to pay a fee ( the prescribed fee will be charged in accordance with academic regulations).
4. A part-time PhD student shall receive a Student Book.

5. Upon successful completion of a program of doctoral study a formal certificate of Completion of  Studies shall be issued to the part-time PhD student.

§23
1. The award of the degree of Doctor of Philosophy shall be subject to the time frames and conditions stipulated under the relevant general regulations and in the modes followed by the Medical University of Łódź. 

2. Copyright law and pertinent provisions shall be deemed applicable to the copyrights regarding the research results obtained by a part-time PhD student.

V. FINAL RESOLUTIONS

§24
All matters related to the PhD Studies at the Medical University of Łódź but not specified by a relevant procedure shall be resolved by the Rector on the recommendation of the Head of the Division of Doctoral Studies. 






§25

All PhD students will be required to familiarise themselves with  Regulations and Procedures of the Medical University in Łódź prior to the commencement of their PhD studies and to sign a formal written acknowledgement of the above.







§26
Regulations and Procedures come into effect on …………………………..., 2008.









Rector







Professor Paweł Górski, MD, PhD
Appendix 1

Mandatory courses for part-time PhD students at the Division of Doctoral Studies  

at the Medical University of Łódź

Overview of courses for part-time students of the first year of PhD study
	                        Course
	Venue
	Number of hours

	CODE OF GOOD RESEARCH PRACTICE AND STANDARDS OF SCIENTIFIC WRITING 
	
	         10 hours

	COURSES IN CORE SUBJECTS (subject matters and teaching modes dependent on the topic of PhD thesis/dissertation)
	
	          50 hours                                                                   

	POLISH  (for students pursuing PhD studies in English)
	
	25 hours      

	TOTAL MANDATORY COURSES HOURS
	
	          85 hours


Overview of courses for part-time students of the second year of PhD study

	               Elective course
	                Venue
	Number of hours         

	PHILOSOPHY with elements of ETHICS
	
	         20 hours

	HISTORY OF MEDICINE optionally
HISTORY OF PHARMACY
	
	         20 hours  

	COURSES IN CORE SUBJECTS (subject matters and teaching modes dependent on the topic of PhD thesis/dissertation)
	
	         50 hours

	TOTAL MANDATORY COURSES      HOURS
	
	         70 hours


Additionally, the students will be required to attend doctoral seminars (20 hours) in the time arranged jointly by the student and the Supervisor.
The part-time candidates selected for  Individual Study Programs will be exempt from attendance at otherwise mandatory courses in core subjects (a total of 100 hours).
